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A. System Overview

- From the Students Follow-up menu, the head of department can select the screen
“Transfer Students Acceptance Evaluation” to search for the students
evaluate and take action to the Students applied for internal transfer to his
department.

Students Follow up v

Transfer Students

L]

Acceptance Evaluation

Figure 1 - Transfer Students Acceptance Evaluation Screen
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B. Instructions

This screen allows the Head of Department to filter students based on many

criteria, which help him/her to evaluate and take action to the Students applied

for Internal Transfer to his department.
1. Searching for Students:

Home

Academic Year

2025/2026

Select

Search Result

Student

ID: 202400843
-

AL bbbt

ID: 202402460

ENFrrresra e

1D: 202403520

The Head of Department selects the search criteria
Then press “Search”,
System display students need to transfer programs

System display the record with status “Approved By Admission Head" back color with

(Light Blue)

Transfer Students Acceptance Evaluation

Semester Collage
First ~ Collega of Arts
-
v ALL

\

Interview | Request Is
CPR Programs Date Status Sponsored Applied Mark Contact Email
:Id:\'lla:f Arts in S
ogrererge  ENOlish Language Admission No ] 58 00 3 edubh
and Literature - Hood
Major e
Bachelor of Arts in
English Language Pending Dept
06"**49 NO o 00’ 86 edu.bh
and Literature - Approval .
Major
Bachelor of Arts in I
Qgrermegy ENOlish Language Admission NO @ o 87 odubh
and Literature - Head
Major

Department

English Language and Literatures

CGPA CH NotAttended Reject

227 15

Approve

Figure 2 — Searching for Students
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2. Approving Request
- Also the HOD can then press “Approve” button.
- System change the status to “Approved By Dept Head".
- System change the record back color to (_

- System make the request available for the “Admission Admin" for approval.

Interview Request Is
Student CPR Programs Date Status Sponsored Applied Mark Contact Email CGPA CH NotAttended Reject Approve

_
Bachelor of Arts in /
202407473 LLEd
Ut o Dgrerengq ENOlish Language Not Attended YES [ DO+l 202407473 @stu.cdu.bh N Rejoct Approve
T e and Literature - Attended
Major

Bachelor of Arts in

. Approved By
PRy Qgreeengy ENOlish Language Admission NO [ 56 Q040 202409037@stu.edubh
b and Literature - Hoad
Major
= senamossages g
Interview  Request Is
Student CPR Programs Date Status Sponsored Applied Mark  Contact Email CGPA CH Not Attended Reject Approve
...- -
Bachalor of Arts in
' No
1D: 202407473 pgesveagy Endlish Langusge NotAttonded  YES 0 o9 202407473@stu.edubh ! Rojoct Approve
RE** ek and Literature - Attonded
Major
Bachelor of Arts in
1D: 202408221 English Language Approved by Not N ‘
i srmmermninne | [O7M3] SRS B NO 33 pgweee17 202408221@stuedubh 25 14 Reject Approve

Major

Approve

Not
Raject
Attended

Bachelor of Arts in

Approved By
1D: 202409037 English Language
Za - {1 it | e 0 Admission NO ° 56 0Q*+*wrewreg)  202409037@stu.edu.bh
Major

Figure 3, 4 — Approve Request
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3. Rejecting Request
- HOD can press "Reject” button after entering the Student’s “Mark".

- the system change the status to “Rejected By Dept Head".
- System change the record back color to (RE@).

Search Result

™ Send Messages .

Interview Request Is
Student CPR Programs Date Status Sponsored Applied Mark Contact Email CGPA CH NotAttended Reject Approve
Bachelor of Arts in
y No!
ID:202407147 Q7#wsssgo EnOlish Language NotAttended  NO 41 Q021 202407147@stu.edubh 214 14 : Rejoct Approve
RE*#awenssansnnen and Literature - Attended
Major
Bachelor of Arts in
I 407473 Ne
DPe Qgreawgq ENOlish Language Not Attended YES 0 00**+++++++19  202407473@stu.edu.bh . Rejoct Approve
RE*+#ssssanvunsnes and Literature - Atssndad
Major /
Bachalor of Arts in l
1D: 202408221 Q7wswengg English Language ePprea NO 33 QOvwst17  202408221@stuedubh 25 14 s Reject Approve
MA***owssbmhnasass and Literature - Dept Head Attended
Major
Bachelor of Arts in
1D: 202408908 06 83 English Language Approved by YES 45 00 36 odubh 237 26 Not Rojoct ADaTo
ZAsreranseenaranan and Literature - Dept Head Attended
Major
Bachalor of Arts in
N Approved By
'2'1‘.202409?1" 06*+++491 i"':'t"' L":‘:"_" Admission NO ) 6 QOwmsss40 202409037@stu.odubh
Major Head
Search Result ™ Send Messages o
Interview  Request Is
Student CPR Programs Date Status Sponsored Applied Mark Contact Email CGPA CH Not Attended Reject Approve
Bachelor of Arts in
ID: 202407147 Not
REessrssesaniiss 0720 et NotAttonded  NO 41 g2l 202007147@stuedubh 274 14 M Rojoct Approve
Major
Bachelor of Arts in
. 202407473 No
LB L) Qgrevengq ENOlish Language Not Attended YES 0 0019 202407473@stu.edu.bh ' Reject Approva
RE+ssstansnaunian and Literature - Attended
L
in
ID: 202408908 English Language Approved by Not .
e, 0683 Lierature - Dot Hood YES 45 0Q=rer36  202408908@stu.edubh 237 26 Pt Reject Approva
Major
Bachelor of Arts in
Approved By
E English Lai
i etk Qperesngy 0 en LaNGuage Admission NO ) 56 Q04D 202409037@stu.edu.bh
A HA R a and Literature - Head
Major

Figure 5, 6 — Reject Request
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4. Not Attended Request

Also HOD can press “Not Attended” button.
the system change the status to “Not Attended".
System change the record back color to (Gray).

Email CEPAX\NN Attended Reject Approve

Interview  Request Is
Student CPR Programs Date Status Sponsored Applied Mark Contact
T
Bachalor of Arts in b
N

el AL Q7 w20 e e NO a QQr=++raw2]  202407147@stu.edubh 214 14 “ Reject Approve
REs##4usansranrens and Literature - Attended

Major

Bachalor of Arts in

- 4074 Not

1D: 202407473 ggresnigq English Language NotAttended  VES 0 00*++++++19 202407473@stu.odubh . Rojoct Approve
RE*#ssustnsrasnans and Literature - Attended

Major

Not
. I

Bachelor of Arts in
1D: 202408908 English Language Approved by Not = o
e L A G YES 5 00" 36 edubh 237 26 - Reject Approve

Major

Bachelor of Arts in

g Approved By

L Qgeeeesgy ENlsh Languege Admission No @ 56 Dgewesee40 202409037@stu.edubh
ZAreeaaneaneas and Literature -

Major

Figure 7 — Not Attended Request
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