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A. System Overview 

- From the Exams Affairs menu, the head of department can select the screen 

“Final Exam Halls Scheduling” to preview the halls schedules for final exams 

and assign exam rooms for sections without exam rooms.   

 
 
 
 
 

 

 

 

  

Figure 1: Final Exam Halls Scheduling 
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B. Instructions 
This screen allows the Head of Department to assign exam rooms for sections 

without exam rooms and preview the halls schedules for final exams. 
1. Search for Sections and Rooms:  
– Select Date and Time then press on search button. 

– System loads the Available Courses. 

– System loads the “add section and room “. 

– System load the available “sections and rooms”. 
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2. Add Section And Rooms : 
- HOD can select from the “Building Code” list, and the “Room” list, as the system display   

the exam capacity number and the hall remain capacity number. 

-Press “Add” link to add the selected room. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Figure 3: Add Section and Rooms 
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3. Save Rooms for Sections: 
HOD can select the sections from the “Sections and Rooms” and press “Save” button. 

 

  

Figure 4: Save Rooms for Sections 
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4. Delete Room: 
Also the HOD can delete the room added for section. 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 5: Delete Room 
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5. Preview Report : 

- Head of Department can preview a report for the Halls scheduled for final exams. 

 

 

Figure 6: Preview Report 


