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A. System Overview 

- From the Students Follow up menu, the head of department can select the screen 

“Departments Review of Completion and External Transfer Applicants” to 

search for Transfer Applicants.   

-  

- Figure 1 – Department Review 
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B. Instructions 
This screen allows the Head of Department to Search for Applicants and review 

their Documents and Details. 
1. Search for Transfer Applicants:  

 

                   HOD can search for Applicants by using search criteria. 
 

 
 

Figure 2 – Search for Applicants 
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2. Applicant Details 
Also the HOD can Show Applicant data and Review documents. 

 

 
 

Figure 3 – Applicant Details  

 
 

Figure 4 – Applicant Data  
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Figure 5 – Applicant Documents 


