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A. System Overview 

- From the Schedule Affairs menu, the head of department can select the screen 

“Course Offering (UG-PG)” to add the courses to be offered in the current academic 

semester or the next, for schedules creation purpose and to be available for registration by 

Students. 

 
                         Figure 1- Course Offering (UG-PG) 
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B. Instructions 
This screen allows the Head of Department to filter Courses based on many 

criteria, which help him/her to add, modify and delete the courses to be offered if 

the offered period is open. 

1. Search : 

 
 

 
 
  

Figure 2: Search 
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2.  Modify in the search result :  

– Head of Department can enter the “Min. # Stud”, “Max # Stud”. 

– Press “Update” icon. 

 

 
 
 
 
 
 
 
 
 

 
 

Figure 3 – Update 
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3. Select Co-Coordinator: 
The department head can also select the "course coordinator" by clicking on the search icon, where a 
pop-up window will appear to select a faculty member. 

 
 
 
 
 
 
 
 

Figure 4 :Select Co-Coordinator 
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4. Delete Course: 
The offered course can be deleted by pressing the "Delete" button. 

 

 
 
 
 
 
 
 
 
 
 
 
 

Figure 5: Delete Course 
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5. Save All: 
 

All changes can be saved by pressing the "Save All" button. 

Figure 6: Save All Changes 
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3. Adding a specific course to the offering : 

- HOD can add a specific course to the offering by press “Add Course to Offering” link and the 
system open popup screen to search for course  . 

  

 
 
 
 
 

Figure 7- Add Course to offering 
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4. Offering All Courses from Catalog : 

- HOD can add all the courses in the defined catalog for the selected Academic Year, Semester 
to the offering by press “Offering Add Courses from Catalog” link. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

Figure 8- Offering All Courses from Catalog 
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5. Calc Expected Reg Count : 

- HOD can press “Calc Expected Reg Count.” link calculate the expected number of students 

shall register for every course in the offering list. 

 

Figure 9- Calc Expected Reg Count 


