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New Student Information System
User Manual

User Account: Head of Department

Function: Bulk Replace Section
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A. System Overview

From the schedule affairs menu, the head of department can select the screen

“Bulk Replace Section” allows users to search for a course and select an
alternative section
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Figure 1 - Bulk Replace Section

Home Bulk Replace Section
Academic Year Semester College
Department Course Code Sectio

Figure 2 - search button
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1. The main page
The Bulk Replace Section page allows users to filter and locate course sections before
applying bulk updates. Can filter with(Academic Year, Semester, College, Department, Course
Code, Section)

2. Search Result

The Search Result table lists all course sections that match the search filters. Each row shows the
course code, section number, assigned instructor, section capacity, maximum allowable capacity,
and the current student enrollment.

Home Bulk Replace Section

Acadenmic Year Semester College

Department Course Code Section

m Reset

Course Code Sestion Staff Name Capacity Max Capacity Student Count

Figure 3 - search table
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3. Table of details

Each row shows the Student ID, Student Name, Major, Registered, Credit Hours, Accumulated Credit
Hours, Paid, and Drop.

5 h Result
earch Resul = -

Student ID Student Name Major Registerad Credit Hours Accumulated Credit Hours CGPA Paid Drop
a 202305040 A ok Bachelor of Science in Cybersecurity (2024 16 0 x
202306393 ALt e E D Bachelor of Science in Computer Science (2016) 13 23 1.67 0
202208163 WA | Bachelor of Science in Software Engineering (2017 16 & 1.2 o
202309307 AL T A Bachelor of Science in Computer Science (2016) 16 24 224 0 x
202401431 BArTrTTETARTmTaEam TR Bachelor of Science in Information Systems (2024) 16 0 0 Q =
202402475 o o || Bachelor of Science in Information Systems (2024) 16 0 o 0
202402671 L i ] Bachelor of Science in Information Systems (2024) 12 0 o o
202402738 L S i /) Bachelor of Science in Information Systems (2024) 16 0 0 0 x
202402840 HUp sttt a H | Bachelor of Science in Information Systems (2024) 13 0 0 o =
202403186 S R Bachelor of Science in Information Systems (2024) 16 0 o 0

- -

Figure 4 - details table

4. The Replace Section
Allows users to search for a course and select an alternative section. The Course Code field lets the
user enter a specific course to filter results, while the table displays matching sections with key
information: Course Code shows the course identifier, Section indicates the section number, Capacity
shows how many seats are available, Max Capacity represents the maximum number of seats allowed,
and Student Count displays how many students are currently enrolled out of the total capacity. Users

can select a section from the list and confirm the change using the Replace button, or cancel the action
if needed.

—
Search Result p—
—

Student ID Student Name Major Registered Credit Hours Accumulated CreditHours ~ CGPA  Paid Drop

202305040 ABS## ek tr SR A A Bachelar of Seience in Cybersecurity (2024 16 (]
202306393 AL*™ *ED Bachelor of Science in Computer Science (2016, 13 23 1.67 O
202308163 e 1 Bachelor of Science in Software Engineering (2017 16 6 12 @
202300307 ALssrtrs s s TA Bachelor of Science in Computer Science (2016 16 24 224 @
202401431 BAsst srssestensrinss| R Bachelor of Science in Information Systems (2024 16 0 [}
202402475 AL erreiser | N Bachelor of Science in Information Systems (2024 16 0 L]

Figure 5 - Replace button




University of Bahrain o ‘-Hh
Information Technology Gl laal] A5 Jin
Center Information Gl glaall lii A

O
O
O
g
g
0
0
g

Figure 6 - Replace section




