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Information Technology Section

New Student Information System
User Manual

User Account: Head of Department
Function: Approve expected to graduate
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A-System Overview

The system provides authority to the college staff member to view and review the

students expected to graduate, and to view the students according to their status,
as shown below:

#*++4L| | HEAD OF DEPARTMENT

QU PG

College Expected Gradustion Year Semester
College of Information Technalogy Information Systems v 202572026 Firet
Program Status Student ID
Select Al

Enroliment Status

A

m st

Students Fulflled Gradustion Requirements

Search Result

)
_ u\\; \
Figure 1 — Approve expected to graduate

B-Instructions

After selecting “Approve expected to graduate” from “My academic duties” as
shown on figure (1), “Expected or fulfilled students(s)” screen will appear so the

user will choose search criteria’s such as program, enrollment status, student id,
and status as shown below:
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DR wsisiakaksd] | f HEAD OF DEPARTMENT
COLLEGE OF INFORMATION TECHNOLOGY - INFORMATION SYSTEMS

2026 - FIRST

Home Approve expected to graduate

O uc PG
Callege Depriment Expected Graduation Year Semester
College of Information Technology w Information Systems w 2025/2026 w First v
Program Status Student ID
Seleot v Al v
Enroliment Status s
Al v Students Fuli| New
Approve Mo Change
Reset Approve With Changs
Appraved by Advisar
Approved by committe:
Search Result .
© By Department By Adviso| Approved by dean # Export To Exce
Approved by Force
Accum Passed Approved by Head of Dep Fulfillment
Student Major cH MCBPA Cond. Notes Note
Approved By Referrer
o 20161604 Bachelar of Science in Infarmation Systems 134 217 Appraved oy Registraion =
RA A e s S
Appraved By Reviewer P
Approved by Supervisor
1D: 20161851
Bachelor of Science in Infarmatien Systems "t 189 ClosedByRegistration =
TT—————"
Grade changed for student #

Figure 2 - Search screen

To view the new students expected to graduate for approval, the u
shown below:

ser will select “Nonregulations as

O uG PG
College Department Expected Graduation Year Semaster

College of Information Technalogy ~ Infermation Systems ~ 2025/2026 ~ First w
Program Status Student ID

Select . New v

Enrollment Status
Al

1

Students Fulfilled Graduation Requirements

Search Result

O By Department By Advisor

Student Major Accum Passed CH MCGPA  Sem. Total CH  CGPA
2
a LIS Bachelor of Science in Informatian Sysems 135 175 12 1.94
MBSk ] |

Figure 3 — search result

8 show Workflow stats

d-select approve or reject

3l Approve Selected 1 Reject Selected ? Export To Exce

Request Status  Fulfillment Cond.  Motes 3 Mote

New
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COLLEGE OF INFORMAT

Home / Students

ID: 20161604

R =2 A RAR AR KRR RARRARRARRAR AR ]S

Academic Data

Current Registered

Related Degrees

Academic Data

College of Information Technology{Bachelor)

Preview (%
o uG Courses
o State Course Package Required CH Passed CH Package Type
Degree Audit
e e Bachelor of Science in Information Systems R 25 25 (96%) Core
— Academic Transcript Bachelor of Science in Information Systems MR 6 69 (95.65%) Core
Select Bachelor of Seience in Information Systems MsR 9 9 (100%) Core
Course Schedule
Bachelor of Science in Information Systems UR 8 & (100%) Core
Enrollment Status
Al Exam Schedule Bachelor of Science in Information Systems List 1: ITIS Concentration Msjor Elective 6 6 (100%) Core
Bachelor of Soience in Information Systems List 2: TS General Msjor Elective 6 6 (100%) Core
m i SGPA & CGPA Graph Bachelor of Science in Infarmation Systems List 3: Business Elective Courses E) 3 (100%) Core
GPA Simulator Bachelor of Science in Information Systems GSE 3 3 (300%) Elective
Bachelor of Science in Information Systems UR Arshic 3 3 (100%) Core
Early Registered
Search Result ¥ Reg Total 132 134 (101.52%)
125 Record Gourses
Course Early
Swudent

Schedule

Figure 4 — student data
1-Student ID:

To view student information by pressing the id for a particular student, for

example the user can view “Degree audit” as shown below:
[ Fndines - &

My Academic Plan
Student Code: 20161604, Student Hame: RAT=ssmmamaia 5

[ @

University of Bahrain

Head of Department
Major : Bachelor of Science in Information Systems (2017)
Minor :
CGPA : 234 Major CGPA @ | 2.17
Passed CH : 134.00 Required CH: |132
Required minor CGPA : Minor CGPA: | 0.00
Specific Courses Not Passed
Bachelor of Science in Information Systems 2017/2018
[CR] [Type: Core] [Minimum Total CH: 25] [Passed :24][NOT FULLFILLED]
Course Code Course Name CH Grading Equivlant Exp Is Course NOTES CGPA  MGPA
Courses Taken
ENGL154 LANGUAGE DEVELOPMENT | 3.0 D Y Y N
ENGL155  LANGUAGE DEVELOPMENT I 30 G+ Y Y N
ENGL218  TECHMICAL REPORT WRITING 30 A Y Y N
MATHS101  CALCULUS I 3.0 B- A Y N
STAT273  PROBABILITY AND STATISTICS 3.0 A Y Y N
ITC5113  COMPUTER PROGRAMMING | 3.0 B+ Y Y Y
ITCS114  COMPUTER PROGRAMMING I 3.0 c Y Y Y
ITCS214  DATA STRUCTURES 3.0 B- Y Y Y
MS483 INTERNSHIP IN INFORMATION 10 Redgistred Y Y
TECHNOLOGY
[MR] [Type: Core] [Minimum Total CH: 69] [Passed :66][NOT FULLFILLED]
Course Code Course Name CH Grading Equiviant Exp Is Course NOTES CGPA  MGPA
Courses Taken
ITCE352 ‘CSOMFUTER NETWORKS FOR 30 B Y Y Y
ms499

SEMIOR PROJECT 3.0 c A Y Y

MFigunre 5 - Degree audit
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2-Note:

In order to approve or reject the students, the user must fill the note box with the
required information.

Also, by pressing the note icon, the user can view and add new notes for the
particular student as shown below:

Notes

||Type your note here...
Add note

e —

Fulfilments met Tasreerg) 20/00/2025 11:37:19 AM

Fulfilments met L i | 29/09/2025 11:38:46 AM

Figure 6 - Note
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3-Fulfillment Cond:

By pressing “->” |, the user can view the fulfilment conditions to pass the
program, where the Red color indicates for not-fulfilled and the Green
color indicates for fulfilled as shown below:

Fulfillment Conditions

Bachelor of Science in Information Systems
Mandatory course package requirements : No
CGPA:2

Min Total CH. : 132

Min Time (Levels) : 4

Mo. of Major Declared - 1

Specific Course Taken :

Max (Semester) : 14

Min Time (Semester) : 6

Major CGPA - 2

Figure 7 - Fulfillment conditions
4-Approve:

After selection of the students as shown on figure (3) and filling the Note
box, the user will click “Approve” button to complete the process as
shown below on figure (8), then the process will move to head of
department for the appropriate action. Figure

(10) illustrates the process steps.
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Search Result 2 Relect ted
@ Accum Passed Sem. Total Request Fulfiliment
Student CH MCGPA CH CGPA Status Cond. Notes Note
Approve Note 1 ( : )
128 247 6 2n New
.
Notes
Approve Note 2
125 1.67 12 216 New
7~
13 252 15 284 New
3
oA 19 206 9 293 New
Gl eesessessesscsacsssnsasaansens -

5-Reject:

Figure 8 — Approve

In case of the student did not achieve some of the
fulfillment conditions, the user can approve the student to

be as an expected to graduate by force and type the

reason according to the regulations.

After selection of the students as shown on figure (3) and filling the Note
box, the user will click “Reject” button to complete the process as shown

Search Result @ Click Buttun /. Approve Selected 1 Reject Selected |
Accum Passed Sem. Total Request Fulfillment
Student Major CH MCGPA CH CGPA Status Cond. Notes Note
1D: 20192005 " e " - o Approve Note 1 @
[ AR
Type Z
Notes
Approve Note 2
e 125 1.67 12 216 New
HATs*essensusssaaensnens HI
z
A NS 13 252 15 2.84 New
GAverresssessnaneesaaraen €0
z%
119 2.06 9 293 New

figure 9 — Reject
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6-Show workflow stats

After select the type of report (by department or by advisor) click on button to show
report

select on type of repo 1
Search Result select on type of report E’” Depanriient @y advieor © show Workflow stats
-press on button
Accum Passed Sem. Tolal &> Fulfillment
Student Major CH MCGPA CH CGPA Request Status Cond Notes Note
17 316 15 325 New =
123 18 9 229  Rejected by Advisor r
S AN0EINY 123 19 12 214 New - ‘
JEteerssteeesererereneseens AR
Figure 10 — Show workflow status
IR SRR — LT
s = University of Bahrain
Expected to graduate workflow statistics
Flat - 2008/2020 Head of Department
1- College of Information Technology

Information Systems.

Approved by Advisor Approved by Registration New Rejectsd by Advisor

i 3

8

Figure 11 — By Department
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[ | I IR & R B Y
&2 University of Bahrain
Expected to graduate workflow statistics

First - 2025/2026 Head of Department

1- College of Information Technology
Approved by Advisor Apgroved by Reglairation Rejectsd by Advisor
Informision Sysiems D Ahmed Mofrmmed Zeki
D, Ali Hussein Zokait
DR Ehah Jurmes Adwan
D, Falerrs Yased Alehaie

D, Ghisddeser lamal Kralil 5

womomow o §

D, Ghisman Mohamed 1 2
Alkoureiti

D, Haroun Abdul A-Ryakst
D, Jaflah Hassan Al-Amiman

DR. MUBARAK a
ALINWDER

D Moora Hassan Alghatam &

D, Orlamca Jr. Catuiran 1 5

D, Rz Nasser Al-Kaski 8 4

M. Diwood Abbas Hasan 1 5

Mr. Mobiammed Abduraheen 4 1
Siddique

Mrs. Batoal Saleh Fathul H

Mr=. Falems Hosan Allazees 4

Mr=. Fatems Yusuf Abbas 18

Mr=. Ghazwah Bacer 3
Subsiberkh

Mr=. Shaikha A Ahmed 1
M= Tara Fryed Henar 1 5 5

Figure 12 — By Advisor

7-Approve expected to graduate Workflow

Approve Expected to Graduate Steps

Search and No

Select Approve | @
@—> e " students + ? g e

results

College Staff
Member

Yes

No Approve
4

Head of
Department

No

? Yes

Deanship of
Admission &
Registration

Figure 13 - Approve expected to graduate Workflow
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8-Search samples:

The search can be done by several criteria, such as: Approved by
Registration and Rejected by Registration, as shown below:

DRe###wskaksksuas] | | HEAD OF DEPARTMENT
COLLEGE OF INFORMATION TECHNOLOGY A€¢ INFORMATION SYSTEMS  A€¢ 2025/2026 - FIRST

Home Approve expected to graduate
o uG PG
Caollege Department Expected Graduation Year Semester
Callege of Information Technalogy v Information Systems v 2025/2026 v First v
Program Status Student ID
Select v Under Suparvisor v
Enrollment Status Apprave No Change -
Al “ Students Fulfi| APRrove With Change

Approved by Advisor

= - Approvedby commine

Approved by dezn
Appraved by Force
Search Result b

© By Department By Advigo| “PProved By Headof Dep # Export To Exce
Approved By Referrer

Accum Psssed e Fulfillment

Student Major CH MCGPA Cond Notes Note
Approved By Reviewer
45 Appraved by Superviser
0- 201880 Bachelor of Science in Informatian Systems 137 204 =
LT ——

ClosedByRegistration

Grede changed for student

10: 202100506

TR 1 TN Y 117 A1 Grade Entered -

Figure 14 - Search sample
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