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A. System Overview 

- From the Course Result menu, the head of department can select the screen 

“Approve Course Result” to view the course grading results sent by the college 

staff for course sections they teach, and Approve/Reject the results, so the 

registration admin can then approve and announce the results.   

 

 
 
 
 
 

 

 

 
 

 

 

 

 

 

 

 

 

Figure 1: Approve Course Result 
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B. Instructions 
This screen allows the Head of Department to view the course grading results sent 

by the college staff for course sections they teach, and Approve/Reject the results, 

so the registration admin can then approve and announce the results. 
1. Search for sections:  

 

 
 
 
 
 
 
 
 
 
 
 
 

Figure 2: Search 
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2. Preview the late groups for submitting grades : 

 
 

 
 
 
 

Figure 3: Preview the late groups for submitting grades 
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3. Approve All Sections : 
- Head of Department can select multi sections and approve them by press on button 
“Approve All Sections” button. 
- “Approve All Sections” button appear with Section status “Submitted”. 

 
 
 

Figure 4: Approve All Sections 
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4. Reject Request: 

Head of Department can reject the request by press on button “Reject” then the System 
change the section status and write it in the “Note”. 

  

Figure 5: Reject Request 



   البحرين   جامعة

 مركز تقنية المعلومات

 المعلومات   نظم   شعبة 

8 

 

 
 

University of Bahrain 
Information Technology  
Center Information 

 
 

5. Approve Request : 
- Head of Department can approve request by press on button “Approve”. 
- System then hides the action buttons (Approve, Reject) and display button 

“Unapproved”. 

- System changes the section status and writes it in the “Note”. 

 

 

Figure 6: Approve Request 
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6. Unapprove Request : 
-Head of Department after his approval can press “UnApprove” button. 

- The buttons “Approve” and “Reject” appear again. 

- the system re-change the section status. 

 

 
 
 
 
 

Figure 7: Unapprove Request 
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7. Course Result Stats (Grades): 
Head of Department can preview the Course Result Stats (Grades) by press on section 
number. 

 
 

Figure 8: Preview Course Result Stats (Grades) 
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8. Show Students: 

Head of Department can show students in section by press on button “→”. 

 
 
 
 
 
  

Figure 9: Show Students in section 
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9. Preview student section : 

Head of Department can preview students in section by press on button “preview 
student section”. 

Figure 10: Preview student section 
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10. Statistical Grading Report : 

Head of Department can preview the statistical Grading Report by press on button 
“Statistical Grading Report”. 

Figure 11: Statistical Grading Report 


