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A. System Overview 

- From the Schedule Affairs menu, the head of department can select the screen 

“Approve Schedule (UG – PG)” to approve schedules (sections and exams) for 

UG and PG.   

-  

- Figure 1 – Approve Schedule (UG – PG) 
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B. Instructions 
This screen allows the Head of Department to Search for Schedules, check and 

approve them. 
1. Search for Schedules:  

 

                   HOD can select scientific degree to check schedules and approve it. 
 

 
 

Figure 2 – Search for schedules 
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Figure 3 – Search Result 
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2. Check schedules 
Also the HOD can check schedule by clicking on Check Schedules button. Then system 
opens report in new tab, showing the issues for approving schedule. 

 

 

 
 

Figure 4 – check schedules  
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3. Approve Schedules 
HOD can approve schedule by clicking on approve Schedule button if schedule status is 
Under Head of Department. After approving, the schedule Status changed to Under Dean 
of College. 
 

 

 
 

Figure 5 – Approve Schedule 
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4. Reject schedules 
HOD can approve schedule by clicking on approve Schedule button if schedule status is 
Under Head of Department. After rejecting, the schedule Status changed to Under 
Schedule Affairs. 
 

 
 

Figure 6 – Reject Schedule 

 


