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Function: Academic Advising( Faculty)
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A. System Overview

From the Faculty Follow-up menu, the head of department can select the screen

“Academic Advising (Faculty)” to search for the academic advisor.
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Figure 1 — Academic Advising (Faculty)
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B. Instructions

This screen allows the Head of Department to filter Academic Staff based on many
criteria, which help him/her to assign academic advisor to students.

1. Search Academic Advisor:

DR*ot] | /| HEAD OF DEPARTMENT

COLLEGE OF INFORMATION TECHNOLOGY - INFORMATION SYSTEMS - 2025/2026 - FIRS
Home Academic Advising (Faculty)

College Department Faculty Name

o

Search Result + Add Acadomic Advising

Academic Advisor v Associated department Job Degree Student Count Students

Dr. A Information Systems Assistant Professor 5
o Information Systems Associate Professor a3
DR. Information Systems Assistant Professor 45
or. A Information Systems Assistant Professor as
Dr. C_ Information Systems Assistant Professor 49

Figure 2 — Search for Academic Advisors
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2. Add Academic Advising
Also the HOD can select students from the search result to update their Advisor

e Select the required Advisor
e Search for Students
e Select students

e Press “Save” button.

Assign Academic Advisor to Students

Academic Advisor

or. am- (D

College Department ADM Year

College of Information Technology Information Systems All

Major Section Student ID

All select Student ID

Student Name

Contains Student Name

o

|| Student College Major

Search Result
720 Record

College of Information

Technol Master of Science in Cybersecurity

College of Information
Technology

Doctor of Phil hy in C

Figure 3 - Add Academic Advising
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3. Update Students
This screen allows HOD to show display the advising list of the selected Advisor from the
search result, then update the students in that list (Delete, add Students) to the Academic

Advisor.
DR##dbkkaddikaadt] | / HEAD OF DEPARTMENT
COLLEGE OF INFORMATION TECHNOLOGY -+ INFORMATION SYSTEMS - 2025/2026 - FIRST
Home Academic Advising (Faculty)
College Department Faculty Name

Search Reset
Search Result F Add Academic Advisir
Academic Advisor ~ Assoclated department Job Degree Student Count Students
Dr. A_ Information Systems Assistant Professor 46
or. D Information Systems Assoclate Professor a9

Figure 4 — Students
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Figure 5 — delete students
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X
Add Students to Academic Advisor
College ADM Year
|mleqe|illlmrlllaliﬂ|Tedlrumy v ‘ | Information Systems v ‘ ‘AII ~ ‘
Major Course Section Student ID
| A v v | seleat v | | sudgemmi |
Student Name
| Contains v ‘ ‘ Student Name:
Search Result B
720 Record
Accum
College Major CH CGPA

College of Information B .
o Master of Science in Cybersecurity

College of Information . " N P
" s Doctor of Philosophy in Computing and Information Sciences
College of Information Master of Science in Machine Leaming and Computational
Intelligence
College of Information . . . N .
o Daoctor of Philosophy in Computing and Information Sciences
College of Information Master of Science in Machine Leaming and Computational
a Intelligence

Figure 6- Add students to Academic Advisor




