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Communication & Collaboration  

Part of effective teaching is student support. Instructors may want to send a reminder to students or 
groups who haven't yet made a submission for an assessment. To make this easy, we have added a 
"Send Reminder" option to items in the Gradebook.. 

• From the Gradebook list view, this option is in the overflow menu. 

 

• Instructors may access the "Send Reminder" option in the grid view by selecting the 
gradebook column header. 

•  Reminders are sent as a blind carbon copy to non-submitting students or groups as a course 
message. 

 

• When sending the reminder, the instructor will need to confirm their intent to send the 

reminder. The confirmation displays a count of the number of non-submitting students or 

groups who will receive the reminder. 


