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New Student Information System
User Manual

User Account: College dean
Function: View Students Data
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A. System Overview

- From the Students Follow up menu, the head of department can select the screen
“View Students Data” to search for the Students.
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Figure 1 — View Students Data
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B. Instructions
This screen allows the Head of Department to search for Students with two options
(Student ID — Advanced Search)

1. Search with Student ID:
User can enter Student Id for specific one or Search with empty text box for all Students.

Home View Students Data
Student ID
2D 1- enter Student ID

Advanced Search

i m floset
2- click on Search button|

Search Result
Student ID Enroliment Status  Nationality Major Minor/Specialization CGPA MGPA Accum CH Disabilities and Diseases

:IA"‘"“'“"""‘"‘"“ Al Enrolled BAHRAIN Doctor of Philosophy in Business Analytics (Finance) (2021) 387 39

Figure 2 — Search with Student ID
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2. Search with Advanced Search
Also, the college dean can search with more options with the Advanced option

e Admission Data

e Academic Data

e Basic Data

e Reg. Course

e Student Under Advising

e Sponsor

Student ID

| 1- click on Advanced Search link

——

/ | 2- click on Admission Data to open search critreiz |

+~ Advanced Search

+~ Admission Data

University/College Department Scientific Degree
L - All ~v All v
ADM Year Major Minor
Al v All v All v
Orientation Students Expected to Graduated (Approved by Head of Dep.)

Academic Data
Basic Data
Reg. Course

Student Under Advising

Sponsor

3- click on search button Search Reset

Figure 3 — Admission Data Search Criteria
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Student ID

1- click on Advanced Search

—

Admission Dala/ 2- click on Academic Data

CGPA Passed CH Semester Cr. Attended

+~ Advanced Search

+~ Academic Data

Enroliment Status Academic Warnning Level Academic Status

Al v All v Al v Al v

Not Registered Pending Admission Approval
Basic Data
Reg. Course

Student Under Advising

Sponsor

3- click on Search button m
Reset

Figure 4 — Academic Data Search Criteria
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Student ID

/ | 1- click on Advanced Search I

+~ Advanced Search

Admission Data
Academic Data
‘.—___.—- P,

Student Name Nationality Governorate

v~ Basic Data

Contains v All v All v
CPR / National Number Gender

CPR/ National N er All v
Reg. Course

Student Under Advising

Sponsor

3- click on Search button w Reset

Figure 5 — Basic Data Search Criteria
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Student ID

1- click on Advanced Search

/ I

+~ Advanced Search

Admission Data

Academic Data

Basic Data
2- click on Reg. Course
+ Reg. Course

College Department
o UG PG College of Business Administration Economic and Finance
Reg. Course Section
All v All v

Student Under Advising

Sponsor

3- click on Search buttan|

Figure 6 —Reg. Course Search Criteria
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Student ID

/ 1- click on Advanced Search I
+~ Advanced Search

Admission Data
Academic Data
Basic Data

Reg. Course ‘/I 2- click on Student Under Advising

+ Student Under Advising

Academic Advisor

All ~

Sponsor
3- Click on Search button m feset

Search Result

o

Student ID Enroliment Status Nationality Major Minor/Specialization CGPA MGPA Accum CH Disabilities and Diseases

Figure 7 —Student Under Advising Search Criteria




University of Bahrain Gl daala

Information Technology Gl laal] A5 Js M
Center Information Cila gladl) i A
Student ID

‘/I 1- click on Advanced Search

Admission Data

v Advanced Search

Academic Data
Basic Data
Reg. Course

Student Under Advising

+ Sponsor =" | 2 Click on Sponsor

Cancel

3- click on Search button Search Resat

Aeccak Paa.ls

Figure 8 — Sponsor Search Criteria
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Advanced Search 2- click on Search button X

Sponsor Name ‘Sponsor Code
| -
Search Result L
—
/ T SponsorGode
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4- click on Select button
e

Figure 9 — Select Sponsor
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