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A. System Overview

- From the Students Follow-up menu, the college dean can select the screen
“Department UG Admission Approval” to search for the applicants assign
interview date and take actions to the new applicants applied to his
department.

Students Follow up v

Department UG

Admission Approval

Figure 1 - Department UG Admission Approval
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B. Instructions

This screen allows the College Dean to filter applicants based on many criteria,
which help him/her to assign interview date and take actions to the new
applicants applied to his department.

1.

Searching for Students:

The College Dean selects the search criteria

Then press “Search”,

System display the applicants, “Assign interview date for
selected students”, "Apply”’, "Approve All Selected” and “List of
Not Passed Interview" buttons.

System display the record with status “Approved By Admission
Head" back color with (Light Blue) and the record with status

"Approved by Dept Head" back color with (Light Green).




University of Bahrain ) & ,f,n Ma
Information Technology Gl glaall uu Jin
Center Information Gl glaall lii A

Home / Students Follow up / Department UG Admission Approval

Academic Year Semester College Department
2025/2026 v First v | collegeof ans v select v
Program Status Student ID
Bachelor of Arts in Medis and Communication ALL v v
ﬁ
Time

76 Record

Figure 2 — Searching for Applicants
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2. Assign interview date for selected students:
The college dean can assign interview date for specific applicant.

- College dean enters a valid “Date” and “Time”.
- College dean selects an applicant.

- Then presses the “Apply” button.

- System displays the interview date in the tale.

Time

Date

I Assign interview date for selected students I 12/18/2025 (m]
>

i

Approve All Selected List Of Not Passed Interview

Search Result

Interview Request Orientation Not Co
Student ID CPR Programs Date Status Sponsored Level Mark Contact Email Attended  Approve Reject Ac
ID : 202500456
Bachelor of Arts in Media roved b RARARAAURAIAR.
08***++44 e y NO BSC 83 Q0#rersrnasg ¥
VAR R and Communication Dept Head
ID : 202500571
Teiesiaa Bachelor of Arts in Media Approved by NGO i [ DOFRHRINT] fatsamrbaa

Figure 3 - Assign interview date for selected students
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3. Approve All Selected:

- Also the college dean can then press “Approve All Selected” button.
- System hides the “Approve” button and changes the status to
“Approved By College Dean".

Approve All Selected List Of Not Passed Interview

Search Result

Interview Request Orientation Not Conditional
Student ID CPR Programs Date Status Sponsored Level Mark Contact Email Attended Approve  Reject Acceptance
1D : 202500456
oavAd Bachelor of Arts in Media Approved by NO gsc o QQvHRARASS ' aialobiuinioib
VAt raaaa and Communication ™1 college Dean .
1D : 202500571
7 0703 Bachelor of Arts in Media Approved by NO Intermediatel 56 QOvRHAEAT] farrttabaabies R
FAsssaaneesmann and Communication Dept Head
1D : 202500944
06ra19 Bachelor of Arts in Media Approved by NO BsC 5§ QQuwevARIRagD gierarmasARAY Ao
AHm and Communication Dept Head
1D : 202502004
Bachelor of Arts in Media Approved B
08****472 s % NO Intermediate 67 (DO HRAARRINGD! fRivkikieaiihy
FAs*haerassnes and Communication Admission Head
1D : 202502009
Bachelor of Arts in Media Al d B! (T fubgniaiatabiia
i s N e O BC o PSS

Figure 4 — Approve All Selected
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4. List of Not Passed Interview:

The college dean can press the “List of Not Passed Interview” button to view
the “UG Applicants - Department Evaluation” report.

Academic Year Semester College
2025/2026 v First v College of Arts
Program Status
Bachelor of Arts in Media and Communication ~ ALL
Date
Assign interview date for selected students 12/19/2025

Approve All Selected

List Of Not Passed Interview [ S

~

Student ID

o

Time

08:30 AM

Department

select

Apply

Figure 5 - List of Not Passed Interview
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5. Approve Request:
" "
- Also the college dean can then press “Approve” button.
. u "
- System hides the “Approve” button and changes the status to
n "
Approved By College Dean".
Searcn Kesuit .
Request Orientation Not Conditional
Student ID CPR Programs Status Sponsored Level Mark Contact Email Attended Approve Reject Acceptance

ID : 202500456 E—

0B*HaL4 BachelorofAne.Inltnedla Approved by NO BSC o3 QOHmIARRAES ya*’
VR and Communication College Dean L
Rcactsd Bachelor of Arts in Media Approved by 5

L Pttt < ] NO Intermediate 56 QO**aakkkkh ] fgihitiiiiiich
s and Communication College Dean \
ID : 202500944 Al

06HH9 Bachelor of Ans.ln l.dedla Approved by NO BSC 55 QOHRIRRNA gitmrRRRARRRAY Approve

and Communication Dept Head

AHFrer s aan

Figure 6 — Approve Request




