1
ST,
o . .
University of Bahrain g’ - J"—;X ueﬁ-'f“-uh
Information Technology Center NS A il glaal) A5 S 0
¢ mj il slaall ol dnd
/s,
@"UN._;.))

Information Technology Section
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User Account: College Dean

Function: Academic Advising( Faculty)
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A. System Overview

From the Faculty Follow-up menu, the College Dean can select the screen
“Academic Advising (Faculty)” to search for the academic advisor.
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Figure 1 — Academic Advising (Faculty)
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B. Instructions

This screen allows the College Dean to filter Academic Staff based on many
criteria, which help him/her to assign academic advisor to students.

1. Search Academic Advisor:

Home Academic Advising (Faculty)
College Department Faculty Name
Select Select

-

Search Result

Academic Advisor v Associated department Job Degree Student Count Students
Dr. — Management and Marketing Assistant Professor 7
R Arabic and Islamic Studies Associate Professor

] Mechanical Engineering Associate Professor

— Allied Health GRADUATE ASST ( BSc. ) 57
"1 Math and Science GRADUATE ASST ( BSc. ) 1

_ Administration Programs LECTURER 154

Figure 2 — Search for Academic Advisors
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2. Add Academic Advising
Also the College Dean can select students from the search result to update their Advisor

e Search for Students

e select students

Academic Advisor

or. am- (D

Assign Academic Advisor to Students

College

College of Information Technology

Major

All

Student Name

Contains

Search Result
720 Record

\_: | Student

Department ADM Year
Information Systems Al

Section Student ID

select Student ID

Student Name

-

College Major

College of Information
9 Master of Science in Cybersecurity

Technol

College of Information ; B
Doctor of Phill hy in C

Technology

Figure 3 - Add Academic Advising
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3. Update Students

This screen allows College Dean to show, delete, add Students to Academic Advisor.

Home t Academic Advising (Faculty)
College Department Faculty Name
Sadoct Select
-
Search Result

Academic Advisor v

Dr. S

Associated department Job Degree

Management and Marketing Assistant Professor

Arabic and Islamic Studies Associate Professor

Mechanical Engineering Associate Professor n

Figure 4 — Students

Hal ACADEMIC ADVISOR: DR. AHMED NEEEEEENNND
a Students 4 Add Students ]
Student Major Accum CH CGPA
) . -
Bachelor of Science in Information Systems 50 2.24
BATr et s rrerrraaeaz]
1D:
Bachelor of Science in Information Systems 93 19
T
| === 2
Bachelor of Science in Cybersecurity 113
IN#rerrs s e A
U ——— g ;
Bachelor of Science in Cybersecurity 117 2
FATtterrrrrer st e NG
)
Bachelor of Science in Cybersecurity 114 3.27
ALF e T

Figure 5 — delete students
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Add Students to Academic Advisor
Gollege ADM Year
| Gollege of Information Technology v ‘ | Information Systems v ‘ ‘ Al ~ ‘
Major Course Section Student ID
| A v v | seleat v | | sudgemmi |
Student Name
| Contains v ‘ ‘ Student Name:
Search Result B
720 Record
Accum
College Major CH CGPA
Coll of Infor ti
ollege ot information Master of Science in Cybersecurity
Coll of Infor i
" =5 rmation Doctor of Philosophy in Computing and Information Sciences
College of Information Master of Science in Machine Leaming and Computational
Intelligence
Coll of Infor ti
ollege ot information Daoctor of Philosophy in Computing and Information Sciences
College of Information Master of Science in Machine Leaming and Computational
Q Intelligence
144 >

Figure 6- Add students to Academic Advisor




